SOLICIT ON FACILITY REQUEST
Council Letterhead

(Send Both Copies To Business)

Dear ______________________:

As you may have heard, our (number) Annual Fund Raising to benefit people with Intellectual Disabilities will be conducted this year on (day and dates).

This is a most noteworthy cause.  We are asking for your help in this endeavor by allowing the Knights of Columbus to use your facilities and area in the solicitation of funds for People with Intellectual Disabilities.

Please acknowledge by returning a copy of this letter.

On behalf of the Knights of Columbus and the People with Intellectual Disabilities, may we say THANK YOU and MAY GOD BLESS YOU.

Cordially,

_________________________________________

(Name)

Chairman

Intellectual Disabilities Program

------------------------------------------------------------------------------------------------------------------

RETURN ENDORSEMENT
Approved Company:  ____________________________________________________

By:  __________________________________________________________________
-23-

BUSINESS SOLICITATION FOR FUNDS
(On Council Stationery)

(Include A Return Envelope)

Dear _______________________:

We need your help to make this year’s Knights of Columbus Annual Fund Raising Drive a success.  Our goal is to raise $(Council goal) to benefit People with Intellectual Disabilities.

Members of (Name of Council), their wives, families, and friends, will be volunteering their services on (dates), to raise funds.  The volunteers will distribute candy and solicit contributions in the name of the Knights of Columbus.  The candy is purchased with contributions from individuals and businesses such as yourself.

You can help make our Drive a success by contributing $25.00 or more to underwrite a case of candy.  We urge you to become a contributor to the Knights of Columbus Annual Fund Raising Drive by sending a contribution.  Our proceeds go to Benefit People with Intellectual Disabilities right here in our own community.

Please make your check payable to the Columbian Foundation.  Your donation is tax deductible and a receipt will be sent, upon request.  We are qualified as a Charitable Corporation under Section 501(c)(3) of the Internal Revenue Code and Section 23701 of the comparable California statutes.

The Knights of (Council or Community Name) deeply appreciate and thank you for your support.

Cordially,

__________________________________

Grand Knight

----------------------------------------------------------------------------------------------------------------------------------

RETURN ENDORSEMENT
We are pleased to help the Knights of Columbus Annual Fund Raising Drive by contributing $_________.

Name of Company:  _____________________________________________________________

Address of Company:  ___________________________________________________________

Receipt Requested:  Yes _____  No _____

*Note Council Chairman:  Attach receipt request to check and send to the Foundation Treasurer when Council Report Form (M/ 200) is submitted.
SOLICIT LARGE DONATION
(Retype On Your Council Stationery)

(Include A Return Envelope)

Dear Friend:

DID YOU KNOW THAT.....

One out of every ten people has a intellectually disabled person in his/her family?

There are approximately six (6) million people with Intellectual Disabilities in the United States today?

Intellectual Disabilities affect more individuals than all other Handicapped conditions combined?

One out of every thirty-three children is a probable victim?

As you can see Intellectual Disabilities is not someone else’s problem; it potentially affects all of us.  The concern for the intellectually disabled and the condition of this disability is the responsibility of the COMMUNITY AT LARGE.

The following are among the programs and services made available with your funds:



Workshops                                             


Advocacy Service



Day Care Centers                                         


Guardianship Programs



Nursing Care





Prevention Programs



Vocational Training




Research

We urge you to become a contributor in the Knights of Columbus Annual Fund Raising Drive benefiting People with Intellectual Disabilities by sending a contribution.  Please make your check payable to the Columbian Foundation. 
Your donation is tax deductible.  We are qualified as a Charitable Corporation under Section 501(c)(3) of the Internal Revenue Code and Section 23701 of the comparable California statutes.  A written receipt will be sent upon request.

Cordially,

__________________________________________                                 _________________________________

Grand Knight



                                              Council Name and Number

-------------------------------------------------------------------------------------------------------------------------------------------

RETURN ENDORSEMENT

We are pleased to help the Knights of Columbus Annual Fund Raising Drive by contributing $________________.

Name of Company:  ___________________________________________________________________________

Address of Company:  _________________________________________________________________________

Receipt Requested:  Yes _____ No _____ 

*Note Council Chairman:   Attach any request for receipt, along with the check to the Foundation Treasurer  when Council Report Form (ID 200)  is submitted.
SAMPLE LETTER TO PASTOR

(On Council Stationery)

Reverend ______________________________,

SS. Simon and Jude Church

Anytown, CA  92646

Dear Reverend _______________________________:

On (dates), the Knights of Columbus will be conducting our Annual Fund Raising Drive to Benefit People with Intellectual Disabilities.  In the past we have solicited donations from shoppers and motorists, and we will do so again this year.

We are asking for your assistance with regard to publicizing the drive in our Parish Bulletin.  Below is a brief paragraph which would be more than sufficient..

KNIGHTS OF COLUMBUS ANNUAL FUND RAISING DRIVE:

______________________________________Council of the Knights of Columbus will be conducting its Annual Fund Raising Drive to Benefit  People with Intellectual Disabilities, right here in our own community.  The Council would appreciate your support in any form.  If you wish to serve as a volunteer fund-raiser for a couple of hours on either (dates), please call:

_______________________________________

Name

_______________________________________

Phone Number

Thank you so much Father, for your Assistance.  Please give us a call at (Phone Number and Name) if we can be of any assistance to you and the fine work of our Parish.

Respectfully,

__________________________________________

Council Chairman
VOLUNTEERS

It has never been our intention to have strictly Knights of Columbus members and their families run the M/R Drive. We certainly want the Knights to work, but only as supervisors or site captains, supervising our volunteers.

It is the volunteer that should be doing all the work, standing on street corners, in front of stores, etc. The Knights of Columbus membership should be making sure that the kids aren’t throwing candy at each other and making sure that the new shift comes on time, that they have the necessary candy and aprons.  We should be collecting the monies from those whose shift has just ended.

Our Volunteers must know that:

1. They are working to Benefit People with Intellectual Disabilities.

2. They Represent the Knights of Columbus.

IMPORTANT NOTICE
NOTE:  DO NOT TAKE OR USE PICTURES OF PEOPLE WITH INTELLECTUAL DISABILITIES WITHOUT SPECIFIC PERMISSION OF PARENTS OR GUARDIANS. 

SEE PERMISSION SLIP ON NEXT PAGE.

PERMISSION SLIP
I hereby give permission to the Knights of Columbus and/or the Columbian Foundation to take publicity pictures.

_________________________________________________

                          (Name and age of child)

_________________________________________________

                                  (Address)

_________________________________________________

                  (Name of parent and/or guardian)

________________________________________________  ___________________

                                 (Address)                                                                  (Phone Number)

TIPS FOR VOLUNTEERS
Remember two things at all times; first, you are working to benefit people with Intellectual Disabilities, second, you represent the Knights of Columbus. If you remember these two things, then the next few points follow naturally.

1. Wear the Knights of Columbus apron

2. Have a good supply of candy

3. Smile

4. Suggested approach:

a. Place yourself in a spot that makes you both visible and close to prospective donors. If necessary, move about but do not block people for car traffic

b. Just say “Hello,” “good morning,” or “good afternoon”. The apron and collection canister will often speak for you; so you won’t go hoarse. Engage in little chatter, for example, “let’s Benefit people with Intellectual Disabilities,” or “we need your help,” etc.

c. Offer some candy.

d. Rattle the can, that is an attention getter, too.

5. You must thank the person for making a donation. You can do it a number of ways such as thank you sir (ma’am), thank you very much, thank you kindly, have a good afternoon or weekend, have a good day, bless you, etc.

6. If the person already gave, give a big smile and thank him/her again.

7. Remember these people you greet, are those who will probably be approached next year.

8. If the can fills up with money, empty it in some secure area (e.g., car trunk ) or give it to your Area captain or some responsible K of C representative who will give you an empty can. Do not empty the contents into your pockets.

We wish you well in your volunteer work. Thank you very much for sharing your dedicated hands with the Knights of Columbus as they work to benefit People with Intellectual Disabilities
VOLUNTEER SIGN-UP FORM
I will be able to solicit for the Knights of Columbus Annual Fund Raising Drive to benefit people with Intellectual Disabilities:

__________ Friday from ________ A.M./P.M.
to
________ A.M./P.M.

__________ Saturday from ________A.M./P.M.
to
________A.M./P.M.

__________ Sunday from ________A.M./P.M.
to
________A.M./P.M.

Location preferred _________________________________________________

Name: ___________________________________________________________

Address: _________________________________________________________

Phone Number: ______________________________________________

I will be able to solicit for the Knights of Columbus Annual Fund Raising Drive to benefit people with Intellectual Disabilities 

__________ Friday from __________A.M./P.M.
to
___________A.M./P.M.

__________ Saturday from _________A.M./P.M.to
___________A.M./P.M.

__________ Sunday from __________A.M./P.M.
to
___________A.M./P.M.

Location preferred is: ________________________________________________

Name: ____________________________________________________________

Address:___________________________________________________________

Phone Number: _____________________________________________________

GROUP SIGN-UP FORM

I will be able to assist the Knights of Columbus in their Annual Fund Raising Drive on the date(s) and the time(s) shown below:

FRIDAY

	TIME
	NAME
	PHONE #
	NUMBER OF VOLUNTEERS

	  6:00 A.M. –  8:00 A.M.
	
	
	

	  8:00 A.M. – 10:00 A.M.
	
	
	

	 10:00 A.M. - NOON
	
	
	

	 NOON – 2:00 P.M.
	
	
	

	 2:00 P.M – 4:00 P.M.
	
	
	

	 4:00 P.M. – 6:00 P.M.
	
	
	

	 6:00 P.M. – 8:00 P.M.
	
	
	

	 8:00 P.M. – 10:00 P.M.
	
	
	


SATURDAY

	TIME
	NAME
	PHONE #
	NUMBER OF VOLUNTEERS

	  6:00 A.M. –  8:00 A.M.
	
	
	

	  8:00 A.M. – 10:00 A.M.
	
	
	

	 10:00 A.M. - NOON
	
	
	

	 NOON – 2:00 P.M.
	
	
	

	 2:00 P.M – 4:00 P.M.
	
	
	

	 4:00 P.M. – 6:00 P.M.
	
	
	

	 6:00 P.M. – 8:00 P.M.
	
	
	

	 8:00 P.M. – 10:00 P.M.
	
	
	


SUNDAY

	TIME
	NAME
	PHONE #
	NUMBER OF VOLUNTEERS

	  6:00 A.M. –  8:00 A.M.
	
	
	

	  8:00 A.M. – 10:00 A.M.
	
	
	

	 10:00 A.M. - NOON
	
	
	

	 NOON – 2:00 P.M.
	
	
	

	 2:00 P.M – 4:00 P.M.
	
	
	

	 4:00 P.M. – 6:00 P.M.
	
	
	

	 6:00 P.M. – 8:00 P.M.
	
	
	

	 8:00 P.M. – 10:00 P.M.
	
	
	


Please return this sheet in the self-addressed stamped envelope provided and thank you for your generosity.

KNIGHTS OF COLUMBUS 

ANNUAL FUND RAISING DRIVE

VOLUNTEER ADDRESS LIST

	NAME
	ADDRESS
	PHONE
	F

R

I
	S

A

T
	S

U

N
	COMMENTS

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


VOLUNTEER WORKER’S INSTRUCTIONS
HERE IS YOUR ASSIGNMENT:

In California and Your Community:

_________________________________________________________________ will work from 

                                                                  (Name)

______________ A.M./P.M.  to ________________A.M./ P.M.  and from

______________ A.M./P.M.  to ________________A.M./ P.M. on _______________________












(Date)

Your supplies should be picked up at ________________________________________________









(Place)

________________________________________________________ on___________________

                                                            (Address)





(Date)

at _________________________________

                           (Time)

While you are working, the supply depot nearest to you is _______________________________











(Name)

_________________

____________________________________________________

             (Place)






(Address)

___________________________

              (Phone)

During the Fund Raising Drive, if you have any questions or need supplies, please call:

___________________________________ 
________________________________________

                           (Name)






(Phone)

Turn extra supplies over to :_______________________________________________________

                                                                                           (Name)

who will relieve you at this post. Please bring your canister to:____________________________

                                                                                                                      (Place)

at __________________________________________________

                                             (Address)

LOCATION ASSIGNMENTS

	VOLUNTEER
	PHONE NUMBER
	ORGANIZATION
	TIME

FRI.
	TIME

SAT.
	TIME

SUN.
	CAN

NUMBER

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


HOW TO WRITE NEWS RELEASES
Writing News Releases

1. All information must be in title and first paragraph (no more than two sentences).

2. Background on event, etc. must go in following paragraphs.

3.
News release should go on two pages, maximum. 
4.
Print contact name, phone number, and address at end of release.

RADIO INFORMATION

FOR PUBLIC SERVICE TIME

COMMUNITY CALENDAR

A community Calendar is a schedule of events similar to public service announcements, but differ in that they are all dated events and are produced and broadcast daily.

Information for the Community Calendar should be received at least three (3) weeks prior to the scheduled event.

The following is needed for the Community Calendar:

· Name of sponsor (Knights of Columbus)
· Title of event, if any
· Address of event
· Phone number that the public can use
· Date of event
Events for the Community Calendar should be sent to your local Television and Radio Community Relations Director.

PUBLIC SERVICE ANNOUNCEMENT

Each Public Service Announcement (PSA) runs approximately once every other day.  Generally PSA’s can be aired anywhere from one week for dated announcements to one month for non-dated announcements.

Public Service Announcements should be 30 to 60 seconds in length.  (Each station is different and should be checked for their own policies on PSA’s.)

All PSA’s are accepted from nonprofit, tax exempt organizations dealing with non-controversial topics.

Tapes, as well as live copy, are accepted.  This copy is written by the organization and edited by the Community Relations Director if necessary.  If pamphlets on the organization’s services are provided, the announcement can be written by the Community Relations Director.

Exact times for airing public service announcements are not generally given.  They are done on a rotation basis.
DISC JOCKEYS AND TELEVISION SHOWS

 (Retype On Your Council Stationery)

Mail One Month before the Drive

Dear (Name):

The (number) Annual State-wide Fund Raising Drive for People with Intellectual Disabilities will be conducted by the Knights of Columbus and volunteers on Friday, Saturday, and Sunday, (dates here).

Some noteworthy facts:

· This is a State-wide effort in which nearly 65,000 members of the California Knights of Columbus participate.
· Many of the volunteers come from the organizations benefiting most from this program.
· The funds raised by individual Knights of Columbus Councils are donated to respite care homes, training centers or other approved facilities for People with Intellectual Disabilities.
· Since the pilot program was initiated by the Illinois Knights of Columbus in 1970,  millions 
      of dollars 
have been raised annually in similar programs across the United States.
· Other than the cost of the candy, expenses are negligible, resulting in a distribution of more than 
90% to organizations caring for People with Intellectual Disabilities..
· Forty-four states have since adopted the Illinois Tootsie Roll program.
· Our goal, again this year, is to raise $1,000,000 in California.
As you well know, a program of this sort can only be successful through “people awareness,” and for that reason we would appreciate any mention from you of this very fine program.

Very truly yours,

Your name
COMMUNITY ACCENTS – RADIO AND TELEVISION

Community Accents are considered Public Service Announcements, but they differ in that they are for dated events.

They are all sixty (60) seconds in length, containing three announcements for three (3) different organizations that are sponsoring an event on the same given date.  Copy for each event runs approximately ten (10) seconds.

Each Community Accent will air 2-5 times the week of the event, generally, late at night.

Information should be submitted in writing at least three weeks in advance of the event to:

Community Accents

Care of the Station

All that is needed is a fact sheet including the name of the sponsoring group, what the event is, the date of the event, a non-residential telephone number that the public can use and the name of the person sending the announcement.

Selection is based on being of interest to the largest number of people in the viewing audience, uniqueness of the event and if the organization sponsoring the event has had an announcement in the previous group of Community Accents.

Once the announcements are selected, a ten (10) second copy is written and visuals are developed which will show the phone number as well as a brief description of what the announcement is about.

NEWSPAPER PUBLICITY

Common-sense is the real key to getting your Council’s activities into print.  Just put yourself in the position of the person who is receiving your materials (as well as those of hundreds of other organizations) and make it as easy as you can for that person to give you the publicity you want.

Further, always keep in mind that community and neighborhood newspapers are usually much more interested in your organization’s activities than the major dailies.  So you will have to work harder to make your “story” have more “general” interest to daily paper readers.

Here is the method we suggest:

When you call a publication, ask for the name of the person in charge of receiving information from the community.  Then ask to speak to the person directly, and tell him or her that your material will be coming in the mail. (This is also a good time to check if the specific publication has any special requirements for information that is submitted.)

Carefully address the information you send, including an accurate spelling of the person’s name and title. (Materials sent to just “Editor” or blindly addressed to the publication usually do not get the type of results you want.)

Send your material at least two weeks before the event you want publicized

Brevity is clarity. The shorter and more concise the news release you send, the better.  Editors at either a daily or community newspaper do not want to read long news releases.  They do not have the time. You are helping yourself as well as the editor when you keep it short.

Follow-up calls are a must. Contact the editor after he or she has received your news release.

Personal interaction is always a plus for you.  (Squeaky wheels get oiled first.)

INITIAL PRESS RELEASE – ONE PAGE

(Retype On Your Council Stationery)

FOR IMMEDIATE RELEASE:


Knights of Columbus Annual Fund Raising Drive Kicks Off 

(DATES OF DRIVE)

The 65,000 members of the Knights of Columbus in California and their volunteers will conduct their Annual Fund Raising Drive in communities across the state to raise funds to benefit People with Intellectual Disabilities.

The Drive will be held on Friday, Saturday and Sunday, (dates here). The Knights of Columbus are urging citizens everywhere to support this important fund raising activity by making a donation.

Every nickel, dime and dollar is needed and will be deeply appreciated.

In (Community), the Knights of Columbus Drive will be coordinated by (Council Name). (G.K. Name) suggests that those wishing to learn how they may help can contact (Name of Chairman) Chairman of the Drive, at (Chairman’s Telephone Number).

Knights of Columbus volunteers will be easily visible because of the bright yellow aprons they will be wearing, and the canisters and candies they will be carrying.

People with Intellectual Disabilities need the support of the general public so that they can develop and be productive contributing members of society.

Thanks to programs, like the one conducted by the Knights of Columbus, the future continues to look promising.

PUBLIC SERVICE ANNOUNCEMENT- TELEVISION

A Public Service Announcement is a short message that is usually general in nature, promoting public awareness, membership, or services offered by an organization. An event that lasts at least one week or a one-day event that affects a major portion of the community, are the exception.

To qualify for free public service time, the sponsoring organization must be registered with the Internal Revenue Service as nonprofit and tax-exempt.  Our Columbian Foundation for People with Mental Retardation, Inc. qualifies.

Public Service Announcements cannot take an adversarial position, address a controversial subject nor can the organization sponsoring a spot represent a position in a controversial issue.

Television stations accept 16mm film, 2 inch videotape, 25mm color slides and copy.  Some television stations have available studio time for live talent taping.

Public Service Announcements run lengths of 60, 30, 20 and 10 second spots, in order of availability.

Check with the radio/television communications department of local universities regarding their producing a film or tape announcement for your organization as a student project.

Slides and copy run in lengths of 10, 20 and 30 seconds.  This type of PSA requires one slide per every 5 seconds of copy.  The last slide identifies the name of the organization and lists a telephone number.

A request for production of slides and copy of live talent must be made approximately two week before you would like them to start airing.

All material such as, slides, copy, the name of the person to do a live talent taping – must be submitted one week prior to a pre-arranged taping date.

Each PSA generally runs an average of once a week, primarily from 6:00 A.M. - 8:00 A.M.; midnight to

 4:30 A. M., Monday through Friday; weekends during the afternoon; and occasionally spots are available Monday through Friday from 10:00 A.M. to 5:00 P.M.

TEN-SECOND SPOT ANNOUNCEMENTS
SPOT ONE

Help People with Intellectual Disabilities in California By Supporting The Knights Of Columbus (Number Here) Annual Fund Raising Drive On Friday, Saturday, And Sunday, (Dates Here).  Thank You.

SPOT TWO

Join The Knights Of Columbus In Their Efforts To Help People With Intellectual Disabilities In California. Support The (Number Here) Annual Fund Raising Drive, On (Dates Here).  Thank You.

SPOT THREE

People With Intellectual Disabilities In California Need Your Support. You Can Help These Deserving Citizens By Supporting The Knights Of Columbus Fund Raising Drive In Your Community, (Dates Here).  Thank You

SPOT FOUR

There Are 330,000 Children And Adults With Intellectual Disabilities In California Who Need Your Help.  Please Support Them By Supporting The Knights Of Columbus (Number Here) Annual Fund Raising Drive, (Dates Here).  Thank You.
SPOT FIVE

Please Join The Knights Of Columbus On (Dates Here) And Benefit People With Intellectual Disabilities In California.  Support the Knights of Columbus Fund Raising Drive.  Thank You.

SPOT SIX

There Are Thousands Of People With Intellectual Disabilities In California Who Need Your Help.  You Can Show Them You Care By Supporting The Knights Of Columbus Fund Raising Drive On (Dates Here).  Thank You.

SPOT SEVEN

Contributing During the Knights Of Columbus Fund Raising Drive On (Dates Here) Will Benefit People With Intellectual Disabilities In California.  They Need Your Support.  Thank You.  

SPOT EIGHT

The Knights Of Columbus Are Doing All They Can To Benefit People With Intellectual Disabilities In California.  You Can Help Too By Supporting Their Fund Raising Drive On (Dates Here)!  Thank You.

THIRTY-SECOND SPOT ANNOUNCEMENTS
SPOT ONE
On (Dates Here), The Knights Of Columbus Will Kick Off Their Three Day (Number Here) Annual Fund Raising Drive, To Raise Funds To Benefit People With Intellectual Disabilities In California.  You Can And Should Support This Worthy Effort By Making A Donation During The Drive. Contributions Will Benefit People With Intellectual Disabilities To Develop, Work, And Enjoy The Same Freedom You Do. Show These Deserving People How Much You Care. Join The Drive, (Dates Here).  Thank You.

SPOT TWO

People With Intellectual Disabilities Can Be Helped, And The Knights Of Columbus Are Counting On Citizens Across The State By Participating In Their (Number Here) Annual Weekend Fund Raising Drive Which Begins (Dates Here).  When A Volunteer From The Knights Of Columbus Offers You A Free Piece Of Candy, Give Generously And Do Your Part To Benefit People With Intellectual Disabilities Of Our Community Who Depend On Your Support.  Thank You.

FORTY - SECOND SPOT ANNOUNCEMENT

There Are 330,000 Children And Adults With Intellectual Disabilities In California, And They Need Your Support.  Now You Can Help By Making A Donation During The Knights Of Columbus (Number) Annual Fund Raising Drive On (Dates Of Drive).  For People With Intellectual Disabilities In California Will Receive The Support They Need So That They Too Can Live, Learn And Develop To Their Full Potential.  So, On (Days And Dates), Take A Walk To Your Business District, Shopping Center, Or Main Street And Help Your Local Knights Of Columbus Volunteers With Their Annual Fund Raising Drive By Making A Donation To The Fund For People With Intellectual Disabilities In California.  It’s Just a Small Way to Say You Care Very Much, But a Big Way to Do Your Share. 

Thank You.

FIFTY-SECOND SPOT ANNOUNCEMENT

Governor (Name) Has Proclaimed The Weekend Of (Dates), “Benefit People With Intellectual Disabilities Days,” And Has Signed A Proclamation Urging Everyone To Cooperate In The Three Day Campaign Conducted By The Knights Of Columbus.  You Can Support This Worthy Effort By Making A Donation To The Knights Of Columbus Annual Fund Raising Drive Which Will Be Held In Communities Throughout The State Of California.  Every Dime Or Dollar Will Be Appreciated.  Help Make This A Great Program For The 330,000 People With Intellectual Disabilities In California.  Donate To The Knights Of Columbus Annual Drive, (Dates) And Give Thousands Of Very Special Citizens A Chance To Know How Much You Care.  Thank You.

REQUEST LETTER FOR STATIONARY SIGNS

(Retype On Your Council Stationery)

Mail One Month before the Drive
Dear Sir,

On Friday, Saturday and Sunday (dates here) the Knights of Columbus throughout the State of California will conduct their Annual Fund Raising Drive to benefit People with Intellectual Disabilities

For any such activity to be successful it takes “people awareness,” and your sign would help immeasurably to publicize this drive.

Therefore, we hope that you would consider displaying one of the following messages on your sign during the weeks of (two weeks before the drive to the weekend of the drive).

Support Knights of Columbus Annual Fund Raising Drive to benefit People with Intellectual Disabilities  (dates)

· Knights of Columbus Drive to benefit People with Intellectual Disabilities (dates)

· Help benefit People with Intellectual Disabilities (dates)

· Be Generous - benefit People with Intellectual Disabilities (dates)

· Benefit People with Intellectual Disabilities (dates)

Please feel free to use any variation of the above to suit the size of your marquee.

Very truly yours,

REQUEST LETTER FOR ELECTRIC SIGNS

(Retype On Your Council Stationery)

Mail One Month before the Drive
Dear Sir,

On Friday, Saturday and Sunday (dates here) the Knights of Columbus throughout the State of California will conduct their Annual Fund Raising Drive to benefit People with Intellectual Disabilities 

For any such activity to be successful it takes “people awareness,” and your electric sign would help immeasurably to publicize this drive.

Therefore, we ask that you would consider displaying the following message among the announcements on your sign during the weeks starting (two weeks before the drive through the weekend of the drive dates).


BENEFIT PEOPLE WITH INTELLECTUAL DISABILITIES
GIVE TO THE KNIGHTS OF COLUMBUS ANNUAL FUND RAISING DRIVE 

 (DATES OF DRIVE)

Any consideration to this request would be greatly appreciated.

Very truly yours,
SAMPLE PROCLAMATION

Councils should request a proclamation from their Mayor, City Council and/or County Government.  This should be done two to three months before the drive.  A sample is shown below:

WHEREAS, the Knights of Columbus in the State of California, have undertaken a project of assistance for the treatment and care of People with Intellectual Disabilities, and

WHEREAS, the nearly 65,000 members of the Knights of Columbus in California and their volunteers are conducting their Annual state-wide Fund Raising Drive in the communities of California, and

WHEREAS, the proceeds of this campaign will be distributed to nonprofit agencies and institutions dedicated to benefit People with Intellectual Disabilities,

NOW, THEREFORE, I, __________________________________________, Mayor of the City of (City Name), California, do hereby proclaim (Dates) BENEFIT PEOPLE WITH INTELLECTUAL DISABILITIES DAYS and urge all citizens to take cognizance of and cooperate in this campaign.

IN WITNESS WHEREOF, I have hereunto set my hand and caused the seal of the City of (City Name) to be affixed, the (Date) day of (Month) in the year of Our Lord, one thousand, nine hundred and (Year).
